1. Illness Academic Leave (질병휴학)

· 승인 절차: 학생신청(서면휴학원 및 서류를 소속 교학팀(행정실)에 제출) → 학사담당자 검토 → 지도교수 승인 → 헬스케어센터 확인 → 학과(부)장 승인 → 학사담당자 승인 
· 헬스케어센터 상담을 적극 권장합니다. (052-217-4014)
· 질병휴학은 1개 학기 단위로 신청 가능하며, 매 학기 기말고사 전 주까지만 신청 가능합니다. (기간 외 신청 시 미승인)
· 사고 또는 질병으로 4주 이상의 장기 치료가 필요한 경우(임신 16주 경과 후 유산ㆍ사산한 경우 포함)에는 국ㆍ공립 종합병원 또는 일반 병ㆍ의원 전문의가 발행한 진단서를 첨부하여 질병휴학 신청 가능합니다. 
· 진단서는 신청일로부터 1주일 이내에 발급된 것으로, 질병으로 학업수행이 어렵고 4주 이상의 치료가 필요하다는 내용이 명시되어야 합니다.

· Approval Process: Student’s application (submission of all documents for academic leave to the administration office: Academic & student affairs team of affiliated college(school)) → Document review of staff → Advisor’s approval → Check of Healthcare center → Check of Center of International Affairs → Department(school) head’s approval → Final approval
· Every illness academic leave applicant recommends consulting with the healthcare center (052-217-4014)
· Applications must be completed by the week before the final exam as prescribed by the academic calendar. Illness leaves of absence shall be approved 1 semester per application. (not acceptable for out-of-date applications)
· If a student needs long-term treatment for four weeks or longer due to an accident or disease (including miscarriage or stillbirth after 16 weeks of pregnancy), he or she may apply for a leave of absence by attaching a medical certificate issued by a national or public general hospital or a specialist at a hospital or clinic.
· [bookmark: _GoBack]The medical certificate must be issued within 1 week from the date of application, and it shall state that academic performance is difficult due to the disease and that treatment is required for at least 4 weeks.

2. Entrepreneurship Academic Leave (창업휴학)

· 승인 절차: 학생신청(서면휴학원 및 서류 작성하여 포털 신청) → 창업팀 담당자 승인 → 창업팀장 승인 → 지도교수 승인 → 학과(부)장 승인 → 학사담당자 승인 
· 창업휴학 시 반드시 창업팀 담당자 (052-217-1374, alleysi@unist.ac.kr) 에게 먼저 연락하셔서 필요한 서류를 모두 준비한 후 신청해주시기 바랍니다.
· 창업휴학은 재학 중 최대 4개 학기까지 가능합니다.

· Approval Process: Student’s application (submission of all documents for academic leave in portal → Staff of Business Incubation Center’s approval → Team Leader of Business Incubation Center’s approval → Check of Healthcare center → Check of Center of International Affairs → Department(school) head’s approval → Final approval
· Every entrepreneurship academic leave applicant recommends consulting with the Business Incubation Center (052-217-1374, alleysi@unist.ac.kr)
· Students can apply for Entrepreneurship leave maximum 4 semesters during study period.


3. Notice for Pregnancy/Childbirth Academic Leave (임신출산휴학)

· 승인 절차: 학생신청(서면휴학원 및 서류를 소속 교학팀(행정실)에 제출) → 학사담당자 검토 → 지도교수 승인 → 학과(부)장 승인 → 학사담당자 승인
· 임신출산휴학은 일반휴학 쿼터에 산입되지 않습니다.
· 여학생이 임신/출산한 경우 진단서 또는 주민등록등본 등을 첨부하여 자녀 1명에 대해 임신/출산을 통산하여 1학기 휴학을 신청할 수 있습니다. (출산 후 3개월까지 신청 가능)

· Approval Process: Student’s application (submission of all documents for academic leave to the administration office: Academic & student affairs team of affiliated college(school)) → Document review of staff → Advisor’s approval → Approval of Center of International Affairs → Department(school) head’s approval → Final approval 
· Pregnancy/Childbirth leave isn’t included in the general academic leave quota
· If a female student is pregnant or has given birth, she may apply for a leave of absence for 1 semester, including pregnancy and childbirth, by attaching a medical certificate or a copy of a resident registration for one child. (Applications may be made up to 3 months after childbirth)

4. Notice for Childcare Academic Leave (육아휴학)

· 승인 절차: 학생신청 → 학사담당자 검토 → 지도교수 승인 → 학과(부)장 승인 → 학사담당자 승인 (학생은 서면휴학원 및 서류를 소속 교학팀(행정실)에 제출)
· 육아휴학은 일반휴학 쿼터에 산입되지 않습니다.
· 만 8세 이하 또는 초등학교 2학년 이하 자녀 양육으로 인한 휴학 희망 시, 주민등록등본 또는 가족관계증명서를 첨부하여 자녀 1명에 대해 6개 학기 이내로 신청 가능합니다.

· Approval Process: Student’s application (submission of all documents for academic leave to the administration office: Academic & student affairs team of affiliated college(school)) → Document review of staff → Advisor’s approval → Approval of Center of International Affairs → Department(school) head’s approval → Final approval 
· Childcare leave isn’t included in the general academic leave quota
· If a student wishes to take a leave of absence to raise children under the age of 8 or in the second grade of elementary school or lower, he or she can apply for a leave of absence within 6 semesters for 1 child by attaching a copy of a resident registration or family relationship certificate.


[UNIST Academic Form 14]
(창업휴학, 질병휴학, 임신출산휴학 등 서면휴학원 필요 휴학시 / 일반휴학, 군휴학은 온라인 신청 가능)
Request for Academic Leave of Absence(휴학원)
	Student ID
	
	Name
	
	Dept./School
	

	Degree Program
	□ BS
□ MS
□ MS-PhD
□ PhD
	Nationality
	
	Type of Visa
(for int’l students)
	

	Address
	


	Contact Info
	Tel.: (     -     -     ) / H.P(     -     -     )

	Reason of
Absence
	1. Military service □
2. Personal Conditions
	□ Illness
	□ Pregnancy/Childbirth
	□ Childcare

	□ Entrepreneurship
	□ Preparation of job/career
	□ Studying

	□ Economic reason
	□ Etc. (                                     )




	Period of Absence
	From __________(mm/dd/yy) To __________(mm/dd/yy): including vacation
From _____year ____ semester  To _____year ____ semester (for ___ semesters)

	Tuition Fees
	□ Paid          □ Not paid



This request is submitted for permission of academic leave of absence as specified above. 

Date: ____________(MM/DD/YY)

Applicant:             (Signature)

To the President of UNIST
1) Approval Process
After submitting documents in person, approvals of staff of the healthcare center/staff of the Center of International Affairs/department(school) Head professor will proceed in the UNIST portal.
2) Leave for Illness
- Required Documents to apply for Leave for Illness should be submitted to the school office in person 
- Attachment: A medical certificates issued by a medical specialist or a director of a national public general hospital. (Medical statements of certificate must be included treatment or convalescence more than 4 weeks.)
3) International student only 
Required Documents(E-ticket) should be submitted to the Center for International Affairs in person
4) Registration for Summer/Winter Semester
If students want to register summer/winter semester including exchange student program, students should apply for the academic return during the designated academic schedule only. (no exceptional application)

Checklist for Illness Academic Leave Applicants (질병휴학 신청자 체크리스트)
※ 질병휴학 신청 시 필수제출(Mandatory document for illness academic leave)

1. Plan for treatment (신청자의 치료 계획)
1) Reason of illness academic leave (질병휴학 신청 이유) 
☐ Physical illness(신체질병) ☐ Mental health(정신건강) ☐ Combined disease(복합) ☐ Etc. (기타)
2) Plan to treatment (치료에 대한 본인의 계획)
	


3) Place and living plan during the illness leave (휴학기간 동안 생활할 장소 및 생활 계획)
	


4) Please write down the criteria for judging yourself that you have fully recovered before returning to school
(복학 전 충분히 회복되었다고 스스로 판단할 기준은 무엇일지 기재 바랍니다)
	


5) If you want to write down anything more, please fill it out. (기재하고 싶은 사항이 있다면 작성 바랍니다)
	



2. Applicant Confirmation Points (Check the content that corresponds to you)
  신청자 확인 사항 (본인에게 해당하는 내용에만 체크 표시)
☐ Upload a medical certificate that meets the illness academic leave from school (적합한 의료진단서 업로드)
☐ Request for consultation with a healthcare center specialist (헬스케어센터 전문의와의 상담 희망)
☐ I has applied for a illness academic leave before (이전에도 질병휴학을 신청한 적이 있음)

3. Advisor’s Opinion 지도교수 상담 의견 (해당사항 체크 표시)
☐ Student’s treatment plan is sufficient (학생의 치료계획이 충분함)
☐ Student’s treatment plan is insufficient, so it is deemed necessary to consult the healthcare center
 (학생의 치료계획이 불충분하며, 헬스케어센터 상담이 필요하다고 판단됨)
	



